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1. O0mMe mMoJI0KeHUA

1.1. Hacrosimume IlpaBuiia BHyTpEHHETO JOKYMEHTOOOOPOTAa U KOHTPOJIA (Janee -
[IpaBuna) OTKPHITOTO aKIIMOHEPHOTO oOmecTBa «HXEHEPHO-MAapPKETUHTOBBIA TICHTP
Konnepna «Bera» pa3paboTanbl B COOTBETCTBUM C TpeOOBaHMAMHU [ 'paskaaHCKOro
koaekca Poccuiickorn @enepanuu, IEUCTBYIOWIETO 3aKOHOAATEIBCTBA O IEHHBIX
Oymarax ¥ akIMOHEepHbIX obmiecTtBax Poccuiickoii dexpepanyii, HOPMATUBHBIX U
PaBOBBIX aKTOB (hellepalibHOTO OpraHa MCHOJHUTEIBHOW BJIACTH IO PHIHKY LIEHHBIX
oymar Poccuiickoit ®deneparnuu, [IpaBun BeneHHs peecTpa BIIaJeNbIIEB MMEHHBIX
neHHbpIx Oymar (nmanee - IlpaBuina Bepenus peectpa), OAO «MMI] Konuepua «Beray»
(manmee - Peructparop, OMuTeHT win OOIIECTBO) U MHBIX HOPMATUBHBIX IMPABOBBIX
AKTOB.

1.2. Hacrosimue IlpaBuna onpenensitoT AEeHCTBUS perucTpartopa mo odpadoTke,
KOHTPOJIKO U XPAHECHUIO IIOJy4aeMbIX JIOKYMEHTOB B CBA3U C BEICHUEM peecTpa
BJIAJICJIbIICB UMEHHBIX IIEHHBIX OyMmar.

1.3. B mactosmux IlpaBmmax WCIONB3YIOTCS TEPMHUHBI, OIPEACICHHBIE B
[IpaBunax BeaeHus peectpa.

2. IIpaBuia (cmocoObI) perucrpanuv, O00padOTKH, XpaHeHHS U
apXUBHPOBAHUS [OKYMEHTOB CHCTEeMbl BeJeHHSI pPeecTPOB BJIajJe/bIeB
HMEHHBIX LIEHHbIX OymMar

2.1. Cucrema TOKyMEHTOB peecTpa MpeICTaBIseT COOOM:

a) IBa *KypHaJia peecrtpa:

- )KypHaJ yuera Bxoasauux 1okymeHToB ([Ipunoxenue Nel);

- perucTtpauroHHbIi xypHan (ITpunoxenue Ne);

0) )KypHaJl peecTpa, HOCSIIHI BCIOMOTaTeIbHBIA XapaKTep:

- )KypHas Bbiiaun BeIUCOK ([Ipunoxenue Ne3);

B) JINIIEBBIC CYETA 3apETUCTPUPOBAHHBIX JIMII C TMPUCBOCHHBIMH HOMEpaMU
(ITpunoxxenne No4, No5);

I') SMUCCUOHHBIN CUET SMUTEHTA C MPUCBOCHHBIM HOMepoM (IIpunoxenne Ne6);

1) CUeT 1IeHHbIe OyMaru HeycTanoBieHHbIX JTull ([Ipunoxenne No7);

€) JIMIEBOM CUET YMUTEHTA C MPUCBOCHHBIM HOMEPOM;

x) uHpopmarus o0 smutente (Ilpunoxenne Neg);

3) uHdopManus o eHHbIX Oymarax smuteHTa (ITpunoxenue Ne9);

M) pEEeCTp BIIAJICNIbIICB UMEHHBIX I[EHHBIX OyMar, COCTaBJEHHBIH Ha KOHKPETHYIO

naty (ITpunoxenue Ne 10);

K) TOKYMEHTBI, SIBIIIIONIMECS OCHOBAaHHUEM Il BHECEHMS 3alliceil B peecTp
(ITpunoxkenrie Ne 11 u wWHBIE JOKYMEHTBI B COOTBETCTBUHU C JEHCTBYIOUIUM
3aKoHOAaTeNbCTBOM U [IpaBunamu BelieHUs peecTpa);

J1) TOKYMEHTBI perucrparopa, HEO0OXOIMMBbIC JUIS MPEI0CTaBICHUS

3apEeruCTPUPOBAHHBIM JIUIIAM.

OMHTEHT OCYHIIECTBIISIET BEACHUE peecTpa Ha OyMaKHBIX HOCHTEIAX U C
UCIIOJIb30BAaHUEM D3JIEKTPOHHOM 0a3bl JaHHBIX (CEpTUMUIMPOBAHHOTO MPOTPAMMHOIO
o0OecrieyeHusi,  OTBEYAIOIIEr0  TPeOOBaHMAM  3aKOHOjAATenbcTBa  Poccuiickoi



denepanun).

2.2. TpeOoBaHUsI K JOKYMEHTaM, IPEIOCTaBISIEMbIM 3apPETUCTPUPOBAHHBIM
JULOM.

Onepanuu MpOU3BOAATCS PETUCTPATOPOM Ha OCHOBaHMU (HOPM YCTaHOBJICHHOTO
uM oOpasua, Ju00 Ha OCHOBAaHMU MPENOCTAaBIEHHBIX JOKYMEHTOB, €CJIM OHHU
COOTBETCTBYIOT TpPEOOBaHUSM JEHCTBYIOLIEIO 3aKOHOJATEIhCTBA JUIsl JTAaHHOTO BHJIA
JOKYMEHTOB U COZEPKAT BCE HEOOXOAUMBIE PEKBU3UTHI.

Omnepainuu B peecTpe MPOU3BOJATCS HA OCHOBAHMU MMOJJIMHHUKOB JTIOKYMEHTOB
WIM  KONMUH, YAOCTOBEPEHHBIX HOTAPUAIbHO, 32  HCKIIOUYEHHEM  CJIYy4aes,
npenycMoTpeHHbIX [IpaBuiiaMu BeieHUsI peecTpa.

JIOKyMEeHTBI JTOJDKHBI ~ OBITh  3amOJIHEHBI pazbopunBo. He  gomyckarorcs
MCIIPABIICHUS ¥ TIOMAPKU MPU 3aMI0JIHEHUHU TOKYMEHTOB.

JIOKYMEHTBI, TOCTYIHUBIINE PETUCTPATOPY U 3apPETUCTPUPOBAHHBIE B KypHAJe
ydeTa BXOJSIIMX JTIOKYMEHTOB, HE BO3BpamIaroTcs. B ciaydae Bblgaun perucTpaTopom
MUCHMEHHOTO 0TKa3a BO BHECECHHUH 3aMKCEH B PEECTp MO 3aMpoCy 3apEruCTPUPOBAHHOTO
JMIa, PETUCTPATOP MOKET BbIIaTh KOIUM MPEACTABIECHHBIX TOKYMEHTOB.

2.3. llpuem u perucrtpauus 3arpocoB U JOKYMEHTOB JJil BHECEHUs (M3MEHEHUS)
uH(pOpMaIuu B peecTp.

JIOKYMEHTBI JiJIsl BHECEHUs (U3MEHEHMs) UH(OpMAaLlMU B PEECTp, MOIYYEHHBIE OT
3aperucTPUPOBAHHBIX JIUI], @ TAK)KE 3aIPOCHI 3aPETUCTPUPOBAHHBIX JIMI HA MOJIyYE€HUE
uH(pOpMalLlUU U3 pEeecTpa, MPUHUMAIOTCS JIULOM, YIOJIHOMOYEHHBIM PETUCTPATOPOM
OCYUIECTBJISITh BEJIEHUE PeEECTpa.

[IpueM [OKyMEHTOB OCYIIECTBISIETCS C OOs3aTeNbHBIM  MPEIbIBICHUEM
JOKYMEHTa, yIOCTOBEPSIONIETO JMYHOCTh, HA OCHOBAaHMM KOTOPOTO  JIWIIO,
YIOJHOMOYEHHOE PETUCTPATOPOM OCYIIECTBISITH BEIEHUE peecTpa MPOU3BOAMT
UACHTU(DUKAINIO TUYHOCTH (U3UUYECKUX JTUI] WM TIPECTaBUTENEH IOPUINISCKUX JHII.

[Ipu xaxxgoM oOOpallleHuH 3aperMCTPUPOBAHHOTO JIMIA PETUCTPATOp O00s3aH
NPOBEPUTh HAJIMYME AaHKEThl JAHHOIO JIMLA B CUCTEME BeleHHs peecTpa. B ciyuae
OTCYTCTBMSI ~@HKEThl WJIM  HECOOTBETCTBHMSI AHKETHBIX JAHHBIX  CBEJICHUSM,
MPEIOCTABIIEMbIM 3apPETUCTPUPOBAHHBIM JIMIIOM, MPOU3BOJIUTCS 3aMOJHEHUE AHKETHI
3aperucTPUPOBAHHBIM JIUIIOM.

3aperucTpupoBaHHOE JIMIIO MOXKET MOAMKUCATHCA Ha AaHKETE JIMYHO B MPUCYTCTBUU
JMIa, YIOJHOMOYEHHOIO PErucTpaTopoM OCYUIECTBIATH BeAeHUE peectpa. B sTom
cllydae yNOJHOMOYEHHOE JIMIIO CTAaBUT CBOIO MOJIMWCH HA aHKETe, YeM TapaHTHUPYeT
MOJITMHHOCT TIOANKUCHA W COOTBETCTBHE MACMOPTHBIX JAHHBIX 3apPETUCTPUPOBAHHOTO
mura. [loATMHHOCT, TOMMUCH 3apETUCTPUPOBAHHOTO JIMIA MOXET OBITh TaKkKe
YA0CTOBEpPEHA HOTAPUAIIBHO.

Peructpatop 00s13aH yAOCTOBEpUTHCS B TMOJHOMOYHUSX JIHII, TOIMHCHIBAIOIINX
JOKYMEHTBI, CPAaBHUTH X MOMAIMKUCH C 00pa3IiaMu TOMUCEH, COAEPIKAIINXCS B CHCTEME
BEJICHUS peecTpa.

Peructpatop He MOXET OTKa3aTb B MpHEME JOKYMEHTOB, KpOME CIIydYaes,
MpeyCMOTPEHHBIX HacTosimuMu [IpaBunamu.

Bce mokyMeHTBI ¥ 3a1IpOChI, KOTOPBIE MOCTYMAIOT PETUCTPATOPY, PETUCTPUPYIOTCS
B JKypHaJie¢ y4yeTa BXOJISLIMX JOKYMEHTOB, KOTOPBIA HCHOJB3yeTCS Ui ydeTa BCeX
JOKYMEHTOB, MOCTYTAIOLIUX K PErHCTPaTopy.

XKypnan ydera BXOIAIIMX JTOKYMEHTOB BEJIETCS Ha OyMaXHOM M DJIEKTPOHHOM
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HocuTene. JKypHal mpencTaBisieT co00l KHUTY C MPOHYMEPOBAHHBIMU CTPAHUIIAMHU.
Jlnst uaeHTHPUIMPOBAHHOTO YYe€Ta BXOJANIUX M HCXOMSIIUX JOKYMEHTOB
HCIIOJNIB3YETCS MIeCTU3HAYHOE I POBOE 0003HAUCHHE.
Kyprai Benercs B XpOHOJIOTHIECKOM TOPSIIKE.

[IpueM u peructpaius BXOIAIIMX TOKYMEHTOB M 3alPOCOB OCYILECTBIISECTCS B
cJIeyIolel MociIeI0BaTEIbHOCTH:

- ONpelleJiIecHue CyYTH TMOpy4YeHHus, TMpoOBEpKa COCTaBa U  COJEpKaHUs
MOCTYIUBILUX JTOKYMEHTOB;

- perucrpanusi JOKyMEHTOB B KypHaJle y4deTa BXOJAIIUX JOKYMEHTOB (IIpH 3TOM
Ha KOKJOM JIOKYMEHTE CTABUTCS JlaTa PETUCTPAITUU M BXOAIINI HOMEP JOKYMEHTOB);

- YINOJHOMOYEHHBIM Ha BEJACHUE peecTpa MNPUHUMACT JOKYMEHTBI H, IIO
TpeOOBAHUIO TIEPENAOIICTO JIUIA, TMPEJOCTABISIET CIPAaBKy O TMPHUEME JaHHBIX
JTOKYMEHTOB C YKa3aHUEM:

- TUIIa JOKyMEHTa; HOMepa JOKYMEHTa; 1aThl TIOJyJCHHUS.

- ®UO ynosHOMOYEHHOTO JIUIA, €r0 MOJMUCH U TIeYaTh PErucTparopa.

2.4. BHeceHue 3anuceld B CUCTEMY BEJICHUS peecTpa.

Brecenue 3amuceil mpou3BOAUTCS JIMIIOM YIIOJTHOMOYEHHBIM PETHCTPATOPOM Ha
BEJICHUE PEECTpa B CIEAYIOIIEM OPSIKE:

1. DkcnepTH3a JOKYMEHTOB U CBEpPKa C JAHHBIMH PETHCTPAIIMU B KypHaJe ydeTa
BXOJISIIIIAX JOKYMEHTOB.

2. DKcriepTH3a JOKYMEHTOB Ha COOTBETCTBHE TpeOoBanmsMm IlpaBun BemeHus
peecTpa M COCTOSTHUIO JINIIEBOTO cueTa. B cirydae cooTBeTcTBHs MHGOPMAITUS BHOCUTCS
B peectp. B mpoTtuBHOM ciyuae oopMIISIOTCS 2 SK3EMIUIApa U3BEIICHUs 00 0TKa3e BO
BHECCHMHM 3alMCe B  peecTp, OAWMH DOK3EMIUIIP HW3BEHICHWS  IepeaacTcs
3apeTrUCTPUPOBAHHOMY JIUITY.

3. KoHTpoas mpoBeneHHBIX ornepanuii (IpoBepsieTCsl COOTBETCTBUE MH(OpPMAIUHU B
JOKyMEHTaxX 1 MHGOpPMAIINK, BBEJICHHON B KypHAJl PETHCTpAIlMU OMNEepaluii, B peecTp
BJIQJICTIBIICB IICHHBIX OyMmar).

[Ipu oOHapy>KeHUM HEKOPPEKTHOCTH MPOBEJCHUS OMEPAMU WU OIPEICICHUH
HEBO3MOKHOCTH €€ KOPPEKTHOTO TIPOBEICHUS COCTABIIAECTCS aKT OMIMOKH perucTpaTopa
WJIM OTKa3 B TIPOBEICHHUH OTECpaIiy.

Ommbka ucrpaBiIsieTCsS BHECCHUEM JIOTIOJHUTEIBHBIX 3alMCEH B PEECTp MO  aKTy
PETHCTPATOPA WU BBITIOTHSAIOTCS ICUCTBUS 110 0(hOPMIICHHUIO M3BEIICHUS 00 OTKa3e.

B cinyyae wucnonHeHHMs IOpy4YeHHUM YIIOJHOMOYEHHBIM Ha BEACHUE peecTpa

JIeMaeTCsl 3aliCh B JKypPHAJIEC PETUCTPAMM BXOMAIINX JOKYMEHTOB O JaTe

WCTIOJTHCHHUS TIOPYUYEHUS U UCTIOJTHUTETIE.

2.5. Beigaua naopmaium u3 peectpa 3aperucTpUpOBaHHBIM JIHIIAM.

Hcnonaenune 3ampoca 3aperucTPUPOBAHHOTO JIMIA OCYIIECTBIISETCS B TEUCHUE
cpoka ompenaeneHHoro IlpaBunmamu BeneHUs peecTpa € MOMEHTa TOJYYCHHS
MMCbMEHHOTO 3ampoca, KOTOphIM JOKeH ObITh odopmieH mo (opme, MpUHITONH Yy
peructparopa, JuUOO COOTBETCTBYIOIICH JAEWUCTBYIOIIEMY 3aKOHOJATENIbCTBY U
colepxkaliel Bce HEOOXOIUMbIE PEKBU3UTHI. [IMCbMEHHBIH 3ampoc MOXKET ObITh
MOJIYYEH JIMYHO OT 3aPErMCTPUPOBAHHOTO JIMIIA UJIU IOCTABJIEH 110 MOYTE.

Hcnonnenue 3ampoca 3aperucTpUPOBAHHOIO JIHMIA MPOU3BOJIUTCA B CIEAYIOIIEM
MOPSIJIKE:

1. WUpentudukauuss JIUYHOCTH (U3UMYECKOTO JHIA WIM MPEICTaBUTENs
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IOPUAMYECKOT0 JIMIA Ha OCHOBAaHUM ACIOPTa MU IPYroro yIOCTOBEPEHMSI TUYHOCTH,
MpoOBEpKa MX MOJHOMOYHM. [Ipu BRISIBICHUN OTCYTCTBUS MTOJTHOMOYHM ISl TIOTYyYCHUS
uH(GOpPMaIlUU U3 peecTpa y JHIa, MPEACTaBUBILETO 3apoc, 0popmMIIIeTCss MMChMEHHBIN
OTKa3 C yKa3aHUEM JIMIa, KOTOPOMY BBIJAETCs OTKa3, 1aThbl, NpuYuHbl oTKa3a, @.J.0.
COTPYJIHHUKA U €T0 MOATHCH.

2. Peructpanus 3amnpoca B )KypHaJie yueTa BXOISIINX JOKYMEHTOB.

3. CBepka laHHBIX peecTpa ¢ TpedyeMoit nHbopmalreit B 3ampoce.

4. Vicxopsume JOKYMEHTBI TMOJIMUCHIBAIOTCA YIOJTHOMOYEHHBIM JIMIIOM, Ha
JOKYMEHTE MPOCTABJISAIOTCS J1aTa U UCXOISAIINI HOMED.

6. OTMeTka B *XypHaje ydeTa BXOASIIMX JOKYMEHTOB 00 HCIIOJIHEHMH 3ampoca
(mpocTaBisitOTCST AaTa OTIPaBKU OTBETa, HMCXOJSMIIMI HOMEp OTBETa Ha 3arpoc,
(dbaMuus JOJKHOCTHOTO JIUIA, TOJIITMCABILIETO OTBET).

7. Tlepemaua ob6paboranHO¥ MH(MOpMaIK (0TBETa) MO 3aIpocy, JUOO0 OTIpaBKa
IO TOYTE 3aKa3HBIM IMMCHMOM.

2.6. UcnomHeHne  3ampocoB M TOPYYEHHH  TOCYIapCTBEHHBIX  OPTaHOB.

Hcnionnenue 3ampoca Uiy NOpy4eHHs TOCYyTapCTBEHHBIX OPTaHOB MPOU3BOJUTCS B

CJIEIYIOLEM MOPSIIKE:

1. Unentudukanuss JIUYHOCTA  (PU3MYECKHX  JIML WM [peACTaBUTENeH
IOPUIMYECKUX JIUI] HA OCHOBAaHUU MACIOPTa WJIU APYTOro YAOCTOBEPEHHUS JIMYHOCTH U
MPOBEPKA UX MOJTHOMOYHM.

2. Peructparius 3arpoca B KypHaJie BXOASIIUX JOKYMEHTOB.

3. CBepka naHHBIX peectpa ¢ TpeOyemoit nHpopMaliueii B 3anpoce.

4. Vicxopsmyie JAOKYMEHTBI TOJMUCHIBAIOTCS YIIOJTHOMOYEHHBIM JIMIIOM, Ha
JOKYMEHTE MPOCTABIIAIOTCS JaTa U UCXOSAIINI HOMED.

5. [Ilepemawa  oOpabGortanHO  uwH(}oOpmamuu  (OTBETa) 1O  3aMpocy
OCYUIECTBJISIETCS. MO AaKTy IMpUeMa-liepeaadd, Ju00 OHa OTHpaBisSeTCs MO MOYTe
3aKa3HBIM MUCHMOM, TPU ITOM HCXOHAIIas MH(pOpMAIMs PETUCTPUPYETCS B 0OOIIEeM
KypHaJe yyeTa UCXOAAIIeH KOPPECTOHICHIIMH 110 OpraHU3aliH.

6. OTmerka B )XypHaJle ydeTa BXOJAIINX JOKYMEHTOB 00 HCIIOTHEHHH 3aIrpoca
(npocTaBnsieTcs JaTa OTIPABKU OTBETA, HCXOASIIMI HOMEp OTBETA Ha 3apoc, haMmuins
JOJKHOCTHOTO JIMIA, OJIMMCABILETO OTBET).

7. Ilepenaya UCIOTHEHHOTO 3ampoca (MOPyUYCHUs) Ha XpaHCHHUE B apXUB.

8. Ilo moxymenTam (3arpocam, MOPYUYEHHUSIM ), HE COJIEPKAIIUM BCEH HEOOXO0IUMOMN
nH(}OpMAIHU, COCTABIICHHBIM HEHAJJISKAIIUM 00pa3oM, WM MPU OTCYTCTBUU Y JIHUIIA,
MPE/ICTAaBUBILIETO JOKYMEHTHI (3alpoc, MOpPY4YEeHHE), HEOOXOIUMBIX JJISl IMOJY4YEeHHUS
uH(pOpMaLlMU U3 peecTpa MOJTHOMOYHM, 0POpMIIIETCA MUCHbMEHHBIN 0TKa3 C yKa3aHUEM
@®.1.0. nuia, KOTOPOMY BbIJIa€TCsl OTKa3, AaThl, TpuuuHbl 0TKaza, ®.M.0O. coTpynHuka
Y €ro MOJIHKCH.

2.7. XpaHeHue JOKYMEHTOB, HaXOISIINXCS B paboTe.

XpaHeHue JOKYMEHTOB, HaXOASIIMXCA B padOTe, OCYIIECTBIISIETCS B CIIELIMAIbHBIX
mamkax B MeCTax, HEIOCTYNHBIX Ui HECAHKIIMOHHPOBAHHOTO jocTyma. llpu
nepepbiBax B padoTe IOKYMEHThI MOMEIIAI0TCS B MIKa(bl MO KITIOY.

2.8. KoHuTponp pexuma AocTyna K padodyuM MOMEIIECHUSIM M KOMIIBIOTEPHOMY
000pyI0BaHUIO.

Kontponp oOecneueHus pexumMa HEBO3MOXXHOCTH HECAHKLIHOHHUPOBAHHOTO
J0CTyTa MOCTOPOHHUX B pabodee MOMEIICHNE OCYIIECTBISAETCS YTOJIHOMOUYEHHBIM Ha
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BEJICHUE peeCTpa.

2.9. ApxuBHpOBaHHE JOKYMEHTOB.

[Tocne wucnonHeHus mMOpy4YeHUM (3ampoCOB) 3apEerUCTPUPOBAHHBIX JIHI, BCE
JOKYMEHTBI NIEPENAIOTCS YTIOJHOMOUYEHHBIM Ha BEJCHHE peecTpa B apXxuB. B ciyuae
OTKa3a BO BHECEHUH 3allMCEMl B peecTp B apXMB IEPENAETCs KOMMsS JOKyMEHTa 00
OTKas3e.

B apxuBe XpaHATCS CIEAYIOMHE TOKYMEHTHI:

- JOKYMEHTBI, SIBJISIOIIMECS] OCHOBAHUMEM ISl Mepexoja MpaB COOCTBEHHOCTH Ha
LICHHbIE OyMaru, a TaKKe 3asBJICHUS 3apETMCTPUPOBAHHBIX JIUI[ C MPUIOKEHHBIMU K
HUM JOKYMEHTaMU JOJDKHBI XPAHUTHCS B CIIEHMAJIBHBIX MANKaX, CAABAEMbIX B ApXUB IO
Mepe ux 3anonHeHus. [Ipu 3ToM Ha mamnke AOJKEH OBITh YKa3aH MHTEpBaJl HOMEPOB
JOKYMEHTOB M0 YypHaTy PErHCTPALMU WIH KypHAILy y4eTa BXOIAIINX JOKYMEHTOB;

- KO YUYPEAUTEIbHbBIX U JPYTUX JOKYMEHTOB 3apErHCTPUPOBAHHOIO B peecTpe
IOPUMYECKOTO JIUIA, HEOOXOAUMBIX ISl OTKPBITHS CUETA, a TAK)KE JIOBEPEHHOCTH Ha
YVIOJHOMOYEHHBIX MPEACTaBUTENEH M 3ampochl Ha U3MEHEHHE PEKBU3UTOB C
MOATBEPKAAIOMIMMA JIOKYMEHTaMH XpaHATCS BMECTE C AHKETOW JAaHHOrO Jula B
OTJZIEJIbHOM MAarke B CIIEHHUAIBHOM MECTE C OTPAaHWUYEHHBIM IPABOM JIOCTYIIA;

- aHKETbI 3aPETUCTPUPOBAHHBIX (PU3MUYECKUX JIUI] ¢ 00pa3laMu MOAMNKCH, a TAaKKe
3alpoChl HA HW3MEHEHUs PEKBU3UTOB C MOATBEPXKIAOIMMMH 3TH HW3MEHEHUS
JOKYMEHTaMU XPaHATCA B ITANKaX COMVIACHO HyMEPALMU AHKET;

- MMCBhMa, 3aIPOCHl ¥ OPYYEHHMSI 3aPETUCTPUPOBAHHBIX B PEECTPE JIMIL U 3aIIPOCHI
rocyJapCTBEHHBIX OPTaHOB;

- )KypHaJI y4yeTa BXOAAIMHMX (MCXOAIINX) JOKYMEHTOB;

- PETUCTPalMOHHBIN )KYpPHAJI TPOBECHHBIX OIIEPALINL;

- )KypHaJl BbI1a4y BBIITUCOK U3 PEECTPa;

JIOKyMEHTBI B apXHMBE XpaHATCA B Malkax € OMHUCBIO coaepxkumoro. B ommcu
MEPEUHCIIAIOTCS BCE XPAHALIMECS JOKYMEHTHI U JaThl PETUCTPALlMU JOKYMEHTOB.

Perucrpatop obecnieunBaeT XpaHeHUE BCEX JOKYMEHTOB, CBSI3aHHBIX C BEJICHHEM
peecTpa, B TEYEHUE TPEX JIET.

2.10.1TopsoK BeJIeHUS KYPHAJIOB peecTpa.

Peructparop BeneT cieayromnme xypHabl:

a) )KypHaJl ydeTa BXOIAIIMX JOKYMEHTOB. JKypHam COIEpXKHUT Cleayrolue
JaHHbIE:

- IOPSIAKOBBIN HOMED 3aIIUCH;

- BXOASUIMI HOMep JoKymeHTa. J[Ji1 BceX MOKYMEHTOB HyMepalus BEIETCS B
XPOHOJIOTMYECKOM TMOPSAKE U COBNAAAET C MOPSIAKOBBIM HOMEPOM 3aIUCH.

- HAMMEHOBaHUE JIOKYMEHTA;

- CBEJICHMS O JIMIIE, PEICTABUBIIEM JOKYMEHTBI, & UMEHHO: JJIsl FOPUIUYECKOTrO
JMIA - HAMMEHOBAaHUE OpPraHU3alyy, NPEICTABUBIIEH TOKYMEHTBI, 1aTa U UCXOISAIINMI
HOMEp,  MPHUCBOCHHBIM  oOpraHu3zauued,  GamMuaus  Juma,  MOAMNHMCABILIErO
COTIPOBOJUTENILHOE MUCHMO; sl PU3NYECKOTO JIMLA (€C/IM  yKa3aHbl) - GaMuIns, UM,
OTYECTBO, /1aTa, TOYTOBBIN aJApeC OTIPABUTEIIS.

- J1aTa MOJIy4EeHHsI TOKYMEHTa PErUCTPaTOPOM;

- J1aTa OTIPaBKHU OTBETA (BHECEHUS 3aIIMCU B PEECTP) WJIM HAINPABIEHUS OTKa3a O
BHECEHMH 3aIIUCHU B PEECTP;

- HCXOJSIIIANA HOMEDP OTBETA HA JOKYMEHTBHI;




- (hamMuTUS TOTKHOCTHOTO JIMLIA, TIOJITUCABIIETO OTBET;

- HCTIIOJIHUTEIIb, BHECIIUH 3aITUCh.

0) perucTpanuoOHHBIN XypHAI. XKypHa COMEPKHUT CIEAYIOIIHNE TaHHbIE:

- IOPSAIKOBBIM HOMED 3aIINCH;

- 1aTa MOJy4eHUsI JOKYMEHTOB M X BXOJSAIIME HOMEPA;

- HOMED OIlepalny;

- 1aTa UCTIOJIHEHUS OTIEPalUu;

- TUI ONIEPALNH;

- HOMeEpaA JINLEBBIX CUETOB 3aPETMCTPUPOBAHHBIX JIUII, SBIISIOLIUXCS CTOPOHAMU
IO CHICJIKE;

- BUJ, KOJIMYECTBO, KaTeropus (TUIM), FOCYIapCTBEHHBIN PErUCTPAlMOHHBIA HOMEP
BBIIYCKa LIEHHBIX OyMar;

- UCIIOJIHUTEND OTIEPALNH.

B) JKypHaJl BbIJaud BBINIMCOK (coiepkaluidi B cebe CBeleHus 00 WHBIX
MH(}OpPMAIMOHHBIX ornepanusix). KypHan COAEpKUT CIEAYIOLUE JaHHbIE:

- IOPSIKOBBIN HOMED 3aIINCH;

- HaUMEHOBAHHE BBIJIABAEMOT0 JIOKYMEHTAa (UCIIOJIHEHHOM OIepaluy, Hapumep:
«BbIJ]a4a BBIMKICKHU U3 PEECTPA»);

- J1aTa UCIIOJIHECHHS],

- KOMY HaIlpaBJIeH JOKYMEHT (I10Iy4aTesb JOKyMEHTA);

- HOMEP 3ampoca o XypHally y4eTa BXOAAIIUX JOKYMEHTOB;

- HUCHOJHUTENb (YIOJHOMOYEHHBI Ha BEIEHUE PEecTpa, UCIIOIHUBLIMN JaHHYIO
OTIepaIuio);

XKypHnainel BenyTcsi Kak B OyMa)KHOM, TaK U B 3JIEKTPOHHOM BHJie. OpUrMHaIbHBIE
AK3EMIUIIPHI JKYPHAJIOB MPOLIMBAIOTCS, KOJWYECTBO JIMCTOB B JKypHalax 3aBEpsAETC
MOANMCHI0 YTIOJJTHOMOYEHHOTO Ha BEJEHUE peecTpa. B ciydae yTpaTsl Wiy NpUBEACHUS
B HETOJTHOCTh OPUTHHAIBHOTO YK3EMIUISIPA KYpPHAJIA, 3aBOJIUTCS. HOBBI OPUTMHAIIBHBIN
AK3EMILISP JKypHaJa, KOTOPBIA COEPKUT B ce0€ BCE CYIIECTBYIOLUE JAHHbBIE U 3alIUCU
U3 YTPAYEHHOI'O WJIM IPHUUICAIIET0 B HENOJHOCTh DK3EMIULpa JKypHana. YTpara Win
NpUBEIEHUE B HETOAHOCTh >XypHana odopmisercs akToM. Ha mocnennem mucte
IIPULLIEAIETO B HENOJHOCTh JKypHasa JIMIIOM, YTIOJHOMOYEHHBIM Ha BEICHUE PEecCTpa,
YKa3bIBa€TCsl Jara CIHCAHMS JKypHaJIa B apXUB M HOMEpP aKTa CIHMCAHMS >KypHaJa,
MPOCTABJISAETCS MOIIKCH JIMIA, Y TOJHOMOYEHHOIO HA BelleHue peectpa. [lpumenmmii B
HETOJHOCTB JKYPHAJI CAAETCA B ApXUB C IPWIOKEHUEM KOIIMH AKTa O CIIMCAHWUM, TaHHbIE
B TaKOM >KypHAJI HE 3aHOCSTCS, OH CTAHOBUTCSI APXUBHBIM JK3EMILIPOM.

3. Ilopsaaok xocryna K apxmBy

XpaHeHHne BCeX KYPHAJIOB, IMANOK C JOKYMEHTAMH B apXUBE OCYILECTBIACTCS B
MOMENICHUN C PETIaMEHTHPOBAHHBIM PEXHMOM JIOCTyma, B mkadax (ceidax),
HCKJIIOYAIOIINX HECAHKIIMOHUPOBAHHBIN JOCTYN K JIOKYMEHTAaM ITOCTOPOHHUX JIMLI.

JIOKyMEHTBI B apXMBE XpaHATCA B MAallKax C ONMCHIO cOolepKumoro. B omnucu
IIEPEUNCIISIIOTCS BCE XPAHALIUECS JOKYMEHTHI U 1aThl PETUCTPALMU TOKYMEHTOB.

OTBETCTBEHHBIM 32 APXMBHPOBAHUE U XPAHEHUE TOKYMEHTOB B apXUBE SIBISETCS
YIIOJHOMOUYEHHBII Ha BEJCHUE pPEecTpa, KOTOPBIM BEAET YYET U3bIMAEMbIX U
BO3BpAILIAEMBIX B apXUB JJOKYMEHTOB.



4. CriocoObI cOXpaHeHHsl YJIEKTPOHHBIX TaHHBIX

[IporpamMmMHOe oOOecrieueHue MODKHO TapaHTUPOBATh COXPAaHEHHE BBEACHHOM
uHpopmaruui B 0a3bpl  peecTtpa (KypHaJ y4yeTra BXOJSAIIUX JOKYMEHTOB,
pPEruCTpallMOHHBIN XKypHaJ ornepanui, 0a3a peecTpa BIaJCNbIIeB IIEHHBIX Oymar) Kak
npu OecriepedoiiHol padoTe 000pyAOBaHUS, TAK U IIPU aBAPUUHBIX OTKIIIOUCHUSIX.

Peructpatop npeanpuHuMaeT caeAyolnue Mephl Mo 3alUTe OT MOCIEACTBUI cO0s
000py1I0BaHUS:

- LICHTPAJIM30BaHHOE XpaHEeHHEe HHPOPMAIIUU Ha CEPBEPE;

- UCIIOJIb30BAHUE HCTOYHUKOB OecrepeOOMHOro MNUTaHUsl [JIs TMOJKIIOYCHUS
OCHOBHBIX Y3JIOB JIOKAJIBHOW BHYTPEHHEN CETH;

[Tocne 3amycka oOOpyJZOBaHUS HAKOIUICHHass Ha OyMaXHBIX HOCHTEISIX
nH(pOopManusi BBOJUTCS B 0a3bl JaHHBIX CUCTEMBI BEICHUSI peecTpa.

Peructpatop mnpeanpuHUMaeT CIAEAYIOIIUE MEPbl MO HCKIIOYEHUIO MOTeph
uH(pOopMaluu U3-3a cOOEB MPOrPaMMHOr0 OOEeCTIEUeHUsI:

- HCTIOJIb30BaHKE CEPTU(PULIIMPOBAHHOTO IPOTPAMMHOTO 00ECTICUEHMS;

- peryisipHbie TpoBepku paboumx cranumii JIBC Ha Hanmuuue BUPYCOB,
oOs3aTeibHA TpOBEpKa JI0OOH BHOBb MMOCTYyNUBIIEH WHGOpPMAIMM Ha HaJU4He
BHPYCHBIX IIPOrPamMM;

- apXUBUPOBAHHUE U KOMMMPOBaHKE 0a3 JaHHBIX CUCTEMBbI BEJICHUS peecTpa.

5. Ilopsiiok ycTaHOBJIeHHSI TapoJiell npu padore
C IPOrpaMMoOi BeIeHUS peecTpa

Bces undopManus cucteMbl BEACHHUS peecTpa XpaHUTCS IEHTPATU30BAaHHO Ha
cepBepe perucrtparopa. Pabouas ceTb He MMeeT JOCTyINla CO CTOPOHBI (JIOKaibHas
pabouasi ceTs).

[IpumensieTcs nByXCTyneH4Yarass CuCTeEMa MapoJiei:

- TapoJib JIJIsi BXOJa B pabouylo CeTh, OOECIEUMBAIOIIMNA JOCTYN (HE JArOIIUi
npaBa BXo/a B 0a3y peectpa) K CTpOro OnpeeeHHOM sl KaXKI0TO MoJIb30BaTeNs 0aze
JTAHHBIX;

- TapoJib I BXoJia B 0azy peectpa, 00eCreUMBaIONINN KKIOMY KOHKPETHOMY
MOJIb30BATEI0 BO3MOXKHOCTH Pa0OTHI ¢ KOHKPETHO OMpENelIeHHON 0a3oil peectpa,
JOCTYI K KOTOPOH MOJIYYCH MPUMEHEHHEM MPEbIIYIIETO TaposIs.

Crmcok mapoJeii, BpeMsi UX U3MEHEHHUS] YCTaHABIUBAIOTCS YIOJTHOMOYEHHBIM Ha
JaHHBIC JICUCTBHUS JIMIIOM, XpaHATCS B ceiide U cooOmarTcs pabOTHUKAM
WHIUBU Ty aJIbHO.

Benenne cucTeMHBIX JKypHAJIOB BbIBOJAa WH(GOPMAIIMM W3 CHUCTEMBI BEICHUS
peecTpa TO3BOJISIET OTCICIUTh BHUJA, OOBEM, a TaKXKe€ COTPYIHUKA, BHIBOJUBIIETO
TaHHYI0 UH(GOPMAIIHIO.

6. Cucrema BHyTpPeHHEr0 KOHTPOJISI U MOPSIA0K MPOBEPKH TAHHBIX,
BBOJIMMBIX B CHCTEMY Be/IeHHsI peecTpa

6.1. BHyTpeHHU KOHTPOJIb TP 00CTY>KMBAHUU BJIaICTBbIEB IIEHHBIX OyMar.
OOwmuit  KOHTPOJb 3a HCIOJIHEHUEM TMOPYYEHHH U JOKYMEHTOOOOpPOTOM
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ocymectBisieTcss ['eHepanpHbIM  qupeKTOopoM. Tekymuid BHYTPEHHUMH KOHTPOJIb
OCYIIECTBISIETCS YTIOTHOMOUYEHHBIM Ha BEJCHHE peecTpa.

6.1.1. BuyTpeHHUI KOHTPOJIb MIPHU MPUEME TOKYMEHTOB.

[Tpu npueme TOKyMEHTOB IPOU3BOAUTCS:

- IpOBEpKa HAJIWYMS JIMIIEBOTO cueTa (MpU Iepenaye MmpaB COOCTBEHHOCTH — Y
00erX CTOPOH MO CJENIKE), OTCYTCTBUS OOpPEMEHEHHUU IIEHHBIX Oymar, OJIOKHPOBaHUS
cyera;

- CBEpKa MOJIaHHbIX IOKYMEHTOB C aHKETOH BJIaJiebla CUETa;

- CBEpKa COOTBETCTBHS KOJMYECTBA (HAJUYMUS JIOCTATOYHOTO KOJIMYECTBA)
IIEHHBIX OyMmar;

- CBEpKa MOJHOTHI MPEACTABICHUS TOKYMEHTOB U MPAaBUILHOCTH UX 3alIOJTHEHHUS,

- IPOBEPKa MOJHOMOYHH MPEACTaBUTENS 3aPETUCTPUPOBAHHOTO JIUIIA;

6.1.2. BHyTpeHHMII KOHTPOJb MPH PETUCTPAIIMU JOKYMEHTOB B JKypHaje ydeTa
BXOJISAINX JOKYMEHTOB.

[Ipu peructpanuu JOKYMEHTOB B JKypHalle yuyeTa BXOASIMIUX JOKYMEHTOB
MIPOU3BOJUTCS:

- BBOJ] JIOKYMEHTOB B YypHaJl yueTa BXOSAIINX JTOKYMEHTOB;

- CBEpKa COOTBETCTBUS MOPYUYECHHI MO CIIEAYIOIUM HO3ULHUSIM:

a) CTOPOHBI MO CAENKE (CTOPOHA IO 3a1pocy);

0) KOJIMYECTBO IIEHHBIX OyMar;

B) OCHOBaHUE ISl IOPYYEHUS;

') COCTaB M KOJMYECTBO MOJAHHBIX JOKYMEHTOB.

6.1.3. BHyTpeHHuii KOHTPOJb IPH BbIIaue HHPOPMAIIH U3 peecTpa.

[Ipn BbIgadye BBHIMUCOK M CIOPABOK U3 pPEECTpa, OTBETOB Ha 3aMpPOCHI
3apErUCTPUPOBAHHBIX JIUI] M TOCYAAPCTBEHHBIX OPTAHOB TIPOU3BOIUTCS:

- POBEPKa COOTBETCTBUS BHIMHUCKH, CITPABKH COCTOSHHIO JINIIEBOTO CUETA;

- CBEpKa COOTBETCTBUS PEKBU3UTOB 3apErMCTPUPOBAHHOIO JIMLA B BbIIABAEMOM

JOKYMEHTE C €T0 y0CTOBEPEHUEM JINYHOCTH;

- IPOBEPKa COOTBETCTBUS COJAEPNKAHMS U IMOJHOTHl OTBETA 3alpoCy KIUEHTa I10
KypHaIly y4eTa BXOJAIIUX JTOKYMEHTOB,;

- IOMETKa 00 MCIOJIHEHUHU 3amlpoca B KypHajle ydeTa BXOISIIUX JOKYMEHTOB (B
’KypHaJI BHOCSITCS J1aTa UCTIOTHEHUS U (haMUIIHsI UCTIOJIHUTENS);

6.1.4. BHyTpeHHMII KOHTpPOJIb IIpM MPOBEICHHUM ONEPALUNA B pEECTpe U
PETUCTPAIINU UX B PETUCTPAIIMOHHOM XypHAJIE.

[Tpu mpoBeneHNY omepaIyii B peecTpe U PeTUCTPALIMU UX B JKypHaJe pEerucTpaliu
oIepany MpoOU3BOIUTCA:

- MPOBEPKA COOTBETCTBUA OyMa)XHOTO JOKYMEHTOOOOpoTa H HHGPOpPMALIMH,
oOpabaTpiBaeMOii Ha KOMITBIOTEPE, TP TIPOBEJICHUHN OTIEPAILIUU B PEECTPE;

- MPOBEPKAa COOTBETCTBUA OyMa)XHOTO JOKYMEHTOOOOpoTa # HWH(OpPMAIINH,
oOpabaTeiBaeMON Ha KOMIBIOTEPE, MPU PETUCTPALMU ONEpaluii B PErUCTPALMOHHOM
KypHauie;

- CBEpKa PEKBU3UTOB HOBOTO BIAJEIbIA C PEKBU3UTAMH 3aPETUCTPUPOBAHHBIX JIHII
BO M30€KaHUE OTKPBITUSI BTOPOTO JIMIIEBOIO CUETA OJJHOMY M TOMY K€ JIMILY, IPOBEPKa
oOIIEro KOJMYeCTBa MOPYYEHUH IO COMPOBOAUTEIHLHOMY JIMCTY W BBEJIECHHBIX B
KOMITBIOTED;

- CBEpKa KOJIMYECTBA LIEHHBIX OyMar, yka3aHHbIX B OyMaKHBIX OPYUCHHUSIX;
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- IPOBEPKA COOTBETCTBUSA CTOPOH U OCHOBAHUM IO MIOPYUYECHUSM;

- NPOBEPKAa HAJIWYMS JOKYMEHTOB B COOTBETCTBHM C TEM, 4YTO YKa3aHO B
COIIPOBOAUTEIILHOM JIUCTE;

- IpOrpaMMHAs CBEPKa JAHHBIX KaKI0r0 NOPYUYEHHUS IIPU PETUCTPALMU OIIEPALAN
B PETUCTPALMOHHOM XXYypHAJIE;

- OTMEeTKa 00 WCIOJMHEHWH TOPYYeHHS ¢ O pe3ylbTaTaXx CBEpPKH B
COIPOBOAUTEIILHOM JIUCTE;

- KOHTPOJIb MCIIOJHEHHBIX NOPYYEHUH YTIOJHOMOYEHHBIM Ha BEIEHUE peecTpa
IIpU IIepeaadye JTOKYMEHTOB B apXUB.

6.2. BHyTpeHHUII KOHTPOJIb MIPU pa3MENIEHUH [IEHHBIX OyMar.

[Ipu pasmenieHny IEHHBIX OyMar MpPOU3BOIUTCS CBEpKa MHPOpPMALUMM O TUIIE,
KOJIMYECTBE, (hOpMe BbIITyCKa LIEHHBIX OyMar, ImpaBax 4aCTUYHO OIUIAYEHHBIX IEHHBIX
Oymar Ha JOUBUACHIBI C JAHHBIMU yCTaBa U MPOCHEKTa SMUCCHUH, OCYLIECTBIIAETCA
KOHTPOJIb 3@ KOJIMYECTBOM pa3MEUICHHBIX ILIEHHbIX OyMmar uid MNpeaynpekIeHUs
nepeBbinycka. OCyHIECTBISETCS IPOBEpPKa Ha IIOJMHOTY M TOYHOCTHh BBEJACHHBIX
JAHHBIX.

Ha ocHoBaHMM 3aperucTpupoBaHHOrO OTYETa OO0 UTOrax BBITYCKAa MPOBOJAMTCS
CBEpPKa KOJMYECTBA Pa3MEUICHHBIX LEHHBIX OyMar ¢ KOJIMYECTBOM ILIEHHBIX Oymar,
YUYUTBIBAEMBIM Ha CYETaX 3apEeTMCTPUPOBAHHBIX JHMLI. Takas CBepKa TaKxKe
OCYILIECTBIISIETCS IIPU COCTABJICHUM CIMCKA JIMLI, UMEIOIUX IPAaBO HA y4acTUE B 00IIEM
COOpaHMM aKLMOHEPOB M IIOJIy4EHHE JAOXOJOB IO ILEHHbIM OymaraM. B ciydae
BBISIBJICHUS PACXOKJEHUN YCTAaHABIMBAIOTCS MPUYMHBI PACXOXKICHUS U MPUHUMAIOTCS
MEppl 10 €ro YycTpaHeHHIo. JlaHHbIE Mepbl HE JOJDKHBI HapyllaTbh IIpaB
3apEruCTPUPOBAHHBIX JIULI.

ITo BceM cBepKaM COCTABIISIOTCS IIPOTOKOJIBI ITIPOBEPOK, KOTOPBIE NOANMUCHIBAIOTCS
JIMLOM, IIPOBOJIMBIIIHNM IIPOBEPKY.

6.3. KoHrposp pacuera JAMBUACHAOB IPOU3BOAUTCS  CYMMHPOBaHUEM
HAUMCIICHHBIX KaXXJAOMY BIaJEiblly LIEHHBIX OyMmar IUBUACHIIOB C OOLIEH CyMMOM
IVUBHUJICHIOB, NPHUBEACHHOM B JOKYMEHTE OMHTEHTAa, HAa OCHOBAHMM KOTOPOTO
MMPOU3BOANUTCS BbIIJIaTa. KOHTPOJIP MCUYMCIEHUS HAJIONOB M CYMM K BblIaye
MIPOU3BOAUTCS BELIOOPOYHOM MPOBEPKOM YACTH pacyeTa.

7. Cioco0bI BOCCTAHOBJICHHSI JAHHBIX B CJIy4ae UX YTPaThl

B cnyudae yTparbl perucTpallMOHHOTO JKypHajda W JIaHHBIX JIMIEBBIX CUETOB,
3a(UKCUPOBAHHBIX HA OYMa)KHbIX HOCUTENSAX U (W) C UCTIOJIBb30BAHUEM AJIEKTPOHHBIX
0a3 JaHHBIX, PETUCTPATOP BBIMOJIHSAET CIEAYIOIIUE JEHCTBUSA:

7.1. He mnoszmHee crheayromiero IHA C JaThl yTpaThl yBEAOMJSIET 00 ATOM
OenepanbHyl0 CiIyk0y mo ¢uHaHCOBBIM pblHKaM Poccuiickoit dDexpeparnuu B
MUChbMEHHOH (hopme.

7.2. OnyOMKOBBIBAa€T COOOIIEHUE B CPEACTBAX MAaccoBOM HHOpMAIUU O
HEOOXOIMMOCTH IIPEOCTABICHUS 3aPETUCTPUPOBAHHBIMU JIMLIAMU JOKYMEHTOB B LIETISX
BOCCTaHOBJIEHUS YTPAUEHHBIX JAHHBIX PEECTpA.

7.3. [lpyarMaeT Mepbl K BOCCTAHOBJIGHHIO YTPAu€HHBIX TaHHBIX B pEECTpe B
JECSITUIHEBHBIN CPOK C MOMEHTA YTPAThI, UCHIONB3YS AJISl 3TOr0 KONUM 0a3 JaHHbBIX.
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8. Mepbl NpOTHBONOKAPHO 0€30MACHOCTH

B nmemsix oGecrneueHusi moxapHOil 0€30MaCHOCTH B IMOMEIICHHUSX PETUCTPATOpa
J0JKHA OBITH 00OpYZOBaHa OXPaHHO-TIOXKAapHAs CUTHAIM3AIMS, @ TAKXKE OMPECIICHbI U
000pyI0BaHbl MECTa, IPEAHA3HAYCHHBIE JIsI KyPEHHUS.

B cayuae oOHapyXeHUs TPHU3HAKOB TI0Kapa HEOOXOJUMO MPEANPUHSTH
CJIeIyIOLUe IEUCTBUS: MMPOBECTU PA0OTHI 110 OCTAHOBKE CEPBEPA, BHIKIIOYUTH MUTAHUE
AJIEKTPONPUOOPOB, BEIHECTH CEPBEP B OE30MIaCHOE MOMEIIEHUE.

YnonHOMOYEeHHBIA Ha BEACHHE peecTpa 00si3aH coONMIoAaTh YCTAaHOBIICHHBIC
MOPSAOK OCMOTpa W 3aKpbITUS TOMEIICHUH TMOCie OKOHYaHUS paboThl, MOPSIOK
HBaKyallill MaTepHaJbHBIX IIEHHOCTEH B Cllydae MoXKapa; coOJI0AaTh B CIIYyKEOHBIX
MTOMEIICHUSIX TpeOOBaHHUS MOKApHOMN 0€30MacHOCTH, NOJIJIEP>KUBATh
MPOTHUBOIIOKAPHBIN pexxuM. 110 okoHYaHUM pabOTHI 0OECTOUUTH BCE IIEKTPOYCTAHOBKU
Y DJIEKTPOIPUOOPHI (32 UCKIIOYEHUEM OXPAHHO-TI0KAPHON CUTHAIIA3AIUN ).

Kaxxnp1il coTpyAHUK MpU OOHApYKEHUU MOXkKapa WIA MPU3HAKOB FOpeHHs (3amax
rapu, 3aJlbIMJICHUE, MTOBBILIEHUE TEMIEpaTyphl BO3yXa B MOMEUIEHUH U T.I.) 00s3aH
HEMEMJIEHHO COOOUIUTh 00 3TOM MO TenedoHy B MOXKapHYyo oxpaHy OOuiecTBa U B
MOKapHy!0 oxpaHy I'. Mocksbl 1o Tenedony 01.

B pamkax of0ecnedyeHuss MPOTUBOIOXKAPHOH OE30MAaCHOCTH  COTPYIHUKAM
pErucTpaTopa 3anperaeTcs:

- HWCIIOJIb30BAaTh  AJIEKTpoammapaTypy W  OpuOOpbl B YCJIOBHSAX, HE
COOTBETCTBYIOIIHUX PEKOMEHAAIUAM (MHCTPYKIHUAM) IPEANPUATUN-U3TOTOBUTENEH, UITN
MMEIOIINE HEUCIPABHOCTH, MOTYIIIME NMPHUBECTH K MOXAPY, a TAKKE IKCILTyaTUPOBATh
MPOBOJA U KaOeu ¢ TOBPEXKACHHOMN MU MOTEPSIBIIEH 3allIUTHBIC CBOMCTBA U30JISIITUEH;

-yCTaHABJIMBATh HEUCIIPABHBIE PO3ETKU U APYTUE FIEKTPOYCTAHOBOYHBIE U3IEITUS;

- CYIIMTb JIMYHBIE BEIIM Ha 000rpeBaTENbHBIX MPUOOPaX;

- yCTaHaBIMBATh 000rpeBaTebHbIE TPUOOPHI 0K0I0 DBM;

- OCTaBJIATb 0€3 NPHUCMOTpPa BKIIOUEHHBIE B CETh AJIEKTPOHArpeBaTEIbHbIC
puoOOPHI;

- HCTI0JIb30BaTh HEUCIIPABHBIE HJIEKTPONIPUOOPHI;

- MPUMEHSITh HECTAHIAPTHBIE (CaMOJICIIbHBIC) DIIEKTPOITPUOOPHI.

[IpaBuiia moxapHOil U 3JEKTPOOE30MACHOCTH SABIISAIOTCA 005A3aTEIBHBIMU JIJISI BCEX
COTPYIHHMKOB PETUCTPATOPA.

8. TpeOoBaHMs K yIOJJHOMOYEHHOMY JIMIY, OCYIIeCTBJIsIIOIEMY (YHKIIMHU 110
BeJIEHHI0 peecTpa
YIOTHOMOYEHHBIN 0 BEIEHUIO peecTpa BIaAENbleB MMEHHBIX LIEHHBIX Oymar
OO6mIecTBa T0KEH YAOBICTBOPSTH CIEAYIONUM KBATH(PUKAIIMOHHBIM TPEOOBAHUSM
- HaJM4ue BbICIIEro o0pa3oBaHus;
- HaJIW4Yue ombIiTa pabOThl B OPTraHU3AIH, OCYIICCTBIISIIOIIEH NESITEIBHOCTh Ha
(hOHIOBOM PBIHKE;
- Hanuuue KBajmudukanmoHnHoro arrectata @OCOP  Poccum B obmactu
(bMHAaHCOBOTO PHIHKA;
- OTCYTCTBHUE (paKTa aHHYJIMPOBAHMS KBATHU(PUKAIMOHHOIO aTTeCTaTa, €Cclid C AaThl
aHHYJIMPOBAHUS MPOIILJIO MEHEE TPeX JIeT.
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IMpuiaoxenune Nel
OTkpbITOE aKkuMOHepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIH eHTP Konuepna «Bera»

JMHTEHT:
MecTOo HAXO0KIACHUSA:
OI'PH:
JlaTa perucrpaumu:
Opran perucTpauuu:
Teaedon:
E-mail:
JlaTta oTkpbITHS peecTpa:

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

KypHaj ydyera BXOASAIIHUX IOKYMEHTOB

No | Bxopsiuii | HanmenoBanue JIuno, Hara JlaTa oTripaBKU OoTBETa Ucxopsmuit OrtBer Hcnonuurens
n/m| Homep JOKyMEHTa |[PeAOCTaBUBIIEE |TOyICHHS (BHECeHHI 3aITiCH B HOMep oTBeTa| O(QOpMHIT BHECILIHNI
JTOKYMEHT JIOKYMEHTa | peecTp) WK HallpaBICHUS 3aIuCh B
0TKa3a OT BHECEHHUS 3aIHCH JKypHaI
Perucrparop:
Anpec:
Opran perucrpanum:
OI'PH:
JlaTa perucrpauuu:
Tenedon:
dakc:
E-mail:
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IMpuaoxenue Ne2
OTkpbiTOE aKkuMOHepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIN eHTP Konuepna «Bera»

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

JMHTEHT:

MecTOo HAXO0KIACHUSA:
OI'PH:

JlaTa perucrpaumu:
Opran perucTpauuu:
Teaedon:

E-mail:

JlaTta oTkpbITHS peecTpa:

PerncrpanuoHHblii sKypHAJI

Ne Jlara nonyuenus u Howmep [Hara Tun Homepa nuneBbix cueToB Bupn, xonuuecTBo, kareropus (THII), Hcnonuure
/ BXOJSIIINI HOMep onepany | HCIOIHEHU omepa 3aperHCTPUPOBAHHBIX JINI, rocyJapCcTBEHHBIH b
I JIOKyMEHTa u s OTIepariy iviis SIBIIIIOLIMXCS] CTOPOHAMH B PErUCTpanOHHBIH HOMEp BBIITyCKa oreparun
clIelIKe LICHHBIX OyMmar
Jara Bxopsamu Cuer Cuer Bun, Komnuects | Peructpa
MOJTy4eH i HoMep CIMCAHUS 3a4UCIICHUS KaTerop 0 IIEHHBIX LHOHHBIH
us JIOKyMeH (JiuueBoi us (THIT) Oymar HOMEp
JIOKyMEeH Ta cYer) b 11b
Ta
Perucrparop:
Anpec:

Opran perucrpanum:
OI'PH:

Jara perucrpanum:
Tenedon:

dakc:

E-mail:
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IMpuaoxenue Ne3
OTkpbITOE aKkuMOHepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIH eHTP Konuepna «Bera»

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

JMHTEHT:

MecTOo HAXO0KIACHUSA:
OI'PH:

JlaTa perucrpaumu:
Opran perucTpauuu:
Teaedon:

E-mail:

JlaTta oTkpbITHS peecTpa:

7KypHaJu BbIIa4M BBINHCOK
(conepskamuii B cede cBeleHUsI 00 MHBIX HH(POPMAIIMOHHBIX ONEPAUAX)

Ne Onepanus Hara Komy Howmep 3anpoca no HcnosHurean
n/ | (HaMMeHOBaHHMe | WMCIOJHEHUsl | HaNpaBJIeH AKYPHAIY yyera
n AOKYMEHTA) AOKYMEHT BXOASAIIUX
AOKYMEHTOB

Perucrparop:

Anpec:

Opran perucrpanum:
OI'PH:

JlaTa perucrpauuu:
Tesedon:

dakc:

E-mail:
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IMpuaoxenue Ne4
OTkpbITOE aKkuMOHepHOE 001ecTBO « MHKEeHepHO-MapKeTHHIOBbIN IeHTP Konuepua «Bera»

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

JIMIIEBOM CYET Ne

CraTtyc cuera

KaTel"OpI/Iﬂ 3aperucTpupoOBaHHOTO JIMIa

IlonrHoe HauMeHOBaHUE OpraHu3anu B COOTBETCTBHU C €€ YCTaBOM

Homep rocyaapcTBeHHOM peructpaiui 1 HAMMEHOBAaHHUE OPTraHa, OCYILECTBUBIIETO
perucTpaluio, aTa perucTpauuu

MecTo HaX0XIeHUS

ITouToBHIit anpec

Howmep tenedona, paxca (mpu HaIU4nmM)

DNeKTPOHHBIN aapec (IIPU HATUYIHH)

WHH

@dopma BHIIDIATH JOXOA0B TI0 IIEHHBIM OyMaram (HaJIMdHas WUIH Oe3HaIN4HAs popma)

BaHkoBCKHE peKBU3UTHI (IIpH OE3HATMYHON (POpPME BEIIIATHI TOXOOB)

Cnoco6 JAOCTABKH BBIITMCOK M3 peeCcTpa

Ne Jara TTopsiikoBbIit T'ocynapcTBeHHBIi Tun JIBiKeHue akuuii o cuery OOpeMeHeHne aKkIi Hcnonnurens
n/m | BHeceH | Neomepamum mo| perucTparMoOHHBIN [ ormepa- (mTyK)
ust peructpa- Ne BpIITycKa, JOIL. Jivcie
3aIHCH LUOHHOMY BBIITyCKa
JKypHAITy
3auncie | Coucano | Ocrtatok | Tum 06- Komu- Cuer
HO peMeHe- | dYecTBO 3aJ10r0-
HUS Jepxa-
Tens
1 |2 3 4 5 6 7 8 9 10 11 12
HOPHZIOK 3aIOJTHCHU A (l)OpM JIMIEBOI'0 CYETA 3aPErUCTPUPOBAHHOIO JIMIIA.
1. HHHCBOﬁ CUYCT COCTOUT U3 NBYX CKPCIJICHHBIX MCKIAY coboit (I)OpM:
- I/IH(bOpMaI_[I/II/I, COI[Cp)KB.H.[CﬁCﬂ B aHKCTC 3apCruCTpUpOBAHHOIO JIUIIA,
- KapTO4YKH JHIOEBOro CYETa, conepmameﬁ CBCIACHHA O IICHHBIX 6yMarax
3apCrUCTPUPOBAHHOTO JIMIIA. Taxoxe K JIMOCBOMY CHUCTY MMPUKIIAABIBACTCA KOIIHuA AHKCTHI

3apeTUCTPUPOBAHHOTO JIUIIA.

dopmMa aHKETHl 3apETHCTPHUPOBAHHOTO JHLA ((HPU3NYECKOTO U IOPUIAMYECKOTO) 3arOJIHACTCS
CaMHM 3aperUCTPUPOBAHHBIM JIMLIOM. B ciyyae, eciu 3aperucTpupoBaHHOE JIMIIO BHOCUT U3MEHEHHUS B
MH(POPMAILIMIO CBOEr0 JIMIIEBOIO CYETa, OHO 3alloJIHAET HOBYIO aHKETy, KOTOpas NPHUKPEIUIsIeTCs

MOBEPX CTApOi, UeM 00€CIIeunBaCTCsI COXPAaHHOCTh HH(OPMAIIHH.

dopma JIMIEBOrO CUETa 3AIOJHAETCS PETUCTPATOPOM IO MEpE OTPaXEHUs Onepauuil Ha
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JMIIEBOM CUETE 3apErUCTpUpOBaHHOrO Juua. [1o Mepe 3anonHenus, K JULEBOMY CUETYNPUKPEIUISIETCS
ouepeaHasi KapTouka.

2. Yuer akuuii B (hopMe JUIEBOTO CYETa OCYIIECTBISICTCS Pa3/IeNbHO MO KATETOPUSM aKIIHi
(0OBIKHOBEHHBIE, IPUBUICTHPOBAHHBIE).

3. «/lata BHeceHus 3amuCH», «IIOPAJKOBBIA HOMEp OINEpalMd IO PErHCTPALUOHHOMY
KYpPHaJIy» U «THII Ollepalin» NEPEHOCATCA B JIMLEBOU CYET U3 PETUCTPALIMOHHOTO KypHaa.

4. OcoOeHHOCTH BHECEHHS 3aMuceil o 3a10re, OJIOKUPOBAHHH:

OOpemeHeHNe LEHHBIX Oymar BKJIIOYaeT B ce0s HECKOJbKO THUIIOB OMNEpaluid: HEmoJHas
oriaTa TpU pa3MelIeHHUH, OJOKHpPOBAHUE, apecT, 3anor. Kaxknmas w3 omepamuii umeer cBod mudp
o0o3HaueHus. KonmnyecTBo oOpeMeHeHHBIX LIEHHBIX Oymar ykas3biBaloTcs B rpade «KonnyectBoy», U B
cilydae 3ajora ykaspiBaeTcs «CUeT 3aioroaepxKaresnsy.

AHaJOTHYHO JIeJaeTcs 3aluch O MPEKpalleHuu 3aja0ra, 0OpeMeHeHUs.

5. Oco0eHHOCTH 0TOOpaKEHUS IPUCOSANHEHHS BBIITYCKOB:

[Ipn mpucoenvHEHMM aKUMK JTONOJHUTEIBHOTO BBITYCKA K OCHOBHOMY COBEPILAIOTCS IBE
3anucH. [Ipu 3TOM UMEIOTCS cienyronue 0COOCHHOCTH 3allOJTHEHUS CTPOK cYeTa:

B cTonbOue 4 yKa3blBaeTCs TOCYJapCTBEHHBINH PEruCcTPalMOHHBIA Ne OMOJTHUTENHHOTO
BBIIYCKA; KOJIMYECTBO AKIUIl JOMOJHUTEIBHOIO BBIMYCKAa YKa3bIBAE€TCSA IO CTOJOLY 7, CyMMapHOe
KOJMYECTBO KMl TOMOIHUTEIHLHOTO BBITyCKa B CTOJIONE 8 OTpaXkaeTcs paBHBIM HYIIIO.

B croi0ue 4 yKa3plBaeTCid TOCYJApCTBEHHBIN PErucTpallMOHHBIA Ne OCHOBHOTO BBIIYCKa,;
KOJMYECTBO aKIUil JOMOJHUTEIHLHOTO BBIIYCKA YKA3bIBACTCS MO CTOJOLY 6, CyMMapHOE KOJIUYECTBO
aKUui oTpakaercs B cTojoue 8.

AHaJIOTUYHO OCYIIECTBIISIFOTCS 3aMUCH MPU 00BETUHEHUH BBIITYCKOB.

6. Kaxplii JIMIIeBO# cUeT UMEeeT CBOW MHIWBHYabHBIM HOMEp. HoMepa He MOBTOPSIOTCS, a
IIPH BBIOBITUU aKIMOHEPA €r0 HOMEP HE 3aHUMAETCs.

7. JIuueBo cYeT dMHUTEHTA MO BBIKYIUIEHHBIM (IIPHOOpEeTeHHBbIM) LEHHBIM Oymaram
HCNOJIB3YeTC Ui y4YeTa paHee PpasMeIIeHHBIX LEHHbIX OyMar caMoro JMHTEHTAa H
nprodpeTeHHbIX UM HA CBOH 0ajlaHC B NMPelyCMOTPEHHBIX AeiiCTBYIOIINM 3aKOHOATEJIbCTBOM
caydasix.

K takum ciayyasm oTHOCATCS:

- npuoOpereHue akuumi Ha OamaHc mno pemeHuto CoBeTa JUPEKTOPOB Ui Liesel
nocyienyromel peanuzanuu. B 9ToM ciaydae sMUTEHT He BmpaBe npuodpectu Oosee 10% aximit
00s13aH NpoJIaTh UX B TEUEHHUE IoJja ¢ MOMEHTa IPHUOOPETEHNUS;

- IpUOOpETeHNE aKUMK MO PEIIeHUI0 OOIIEro coOpaHus B LENSIX YMEHBIIEHUS YCTaBHOTO
KarnuTana;

- BBIKYIN aKIUi 10 TpeOOBAHUIO aKIIMOHEPOB (00sA3aTeNbHBIN BBIKYIT) IPU MPUHITUU PEIICHUS
0 peopraHM3aluu OO0IECTBAa, U3MEHEHUH IpaB AKIMOHEPOB W B MHBIX MPETyCMOTPEHHBIX 3aKOHOM
CJIy4asiX y HECOTJIACHBIX C TAKUM PELLIEHUEM aKI[HOHEPOB.

ITo cTpykType JaHHBIM CYET MOJHOCTHIO aHAJTOIMYeH OOBIYHOMY JIMIIEBOMY CUETY BilaJleNblia
LIEHHBIX Oymar.
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IMpuiaoxenue NeS
OTkpbITOE aKkuMOHEepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIN eHTP Konuepua «Bera»

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

JUIEBOM CUET 3AJIOT OAEPXKATEJIS Ne

(®UO, HanmeHOBaHUE BIACIIbIIA CUETA)

Ne Jlara TTopsinkoBbrit T'oc.per. Tun Kommaecsro 1B, B NestutieBoro Wcnonautens
m\it | TpoBeneHUs Neoneparuu no Ne Brimycka | omepauuu OTHOIIICHUA cJera
oneparuu perucTpauroHHOMY KOTOpPOTO 3aJI0T0/IepKaT
KypHaIy PETUCTPUPYETCS/TIPEK ens
paimaercs 3aaor
1 2 3 4 5 6 7 8
KOMMEHTAPHUUA

«JIULEBOM CYET 3AJIOTOJAEPKATEJSI»

[Ipu perucrpanuu 3ajgora c4eT 3aJ0T0IEPIKATEII0 OTKPHIBACTCS 00s13aTe/IbHO. JINIeBol cueT

COCTOMT M3 JIBYX CKPEIUICHHBIX MEXIy cO00H dopm:

- aHKeTHl 3apeTMCTPUPOBAHHOTO JHIA (3aJ0TOJepKaTeliss), COJIepXKalleld CBEACHHS O
3aperuCTpPUPOBAHHOM JIHIIE;

- KapTOYKH JIMIIEBOTO CYETa 3aJOTOAEpKaTelNs, COJAepKameld CBEAEeHUS O IIEHHBIX
OyMarax, B OTHOIIICHHH KOTOPBIX 3apErUCTPUPOBAH 3aJIOT.

Llennple Oymaru, HaXoAsAIIHeCS B 3a0re, OJIOKMPYIOTCS Ha JIMIIEBOM CUETe BIIAJENbla U He
nepeBOAATCS HA CUET 3aJI0TOePIKATENS.

Cder 3aperucTpupOBaHHOTO 3aJI0T0IepKaTelsi GPUKCUPYET TOIBKO (aKT PErucTpaliy 3ajaora,
a Takke (aKT ero mpeKpanieHusl.

K cdery 3amoronepkarens MPUKIAILIBAIOTCS KCEPOKOIHMH 3aJIOTOBBIX PACHOPSIKCHHHA B
4acTH, CoJep)Kallel yCIOBHUSI 3ajora, a TakKe KCEPOKOMHH TOKYMEHTOB, U3MEHSIOIIMX YCIOBHS
3ajora.

@®akT BO3HUKHOBEHHS 3apEeTHCTPUPOBAHHOIO 3ajiora 00s3aTEeNIbHO OTpakaeTcsl Takke Ha
JUIIEBOM CYETE 3aJI0TO/IaTeIsl.

[Ipu nw0OBIX [OEUCTBUSX C 3aJ0KEHHBIMU AaKIUsIMHU Ha cuyeTa BIajenblla U
3ajorojiepKaTensi  JeJaeTcsl COOTBETCTBYIOMIAS —IOCIENYIOMIasl 3aluch, HampuUMep, 3aliorT,
MOCHENYIOMMI 3aJ0T, MpeKpalleHue 3ajora, Iepeaada IpaBa 3alora, MU3MEHEHHE YCIOBUM
3ajora.
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IMpuiaoxenue Ne6
OTkpbiTOE aKkuMOHEepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIN eHTP Konuepna «Bera»

Poccuiickas ®@enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

SMUCCUOHHBIN CUET Ne

IlBl/l)KeHl/le IICHHBIX 6yMar 110 SMMCCHOHHOMY CYET)

Hara | IMTopsaxosslit Tun I'ocynapcTBenHslit Kareropus, 3auncieHne Crucanue aknuii ¢ | Anaymup | Octato | Mcmomaut
nposes| Neomepauuu | onepanuMu | perucTpandoOHHbIA Ne tun LB AKLMH Ha 3MHCCHOHHOTO OBaHUE K
eHMs o BBIITYCKA, JOIL. 9MHCCHOHHBII cuera aKIui, aKnui
ornepar| perucTpanuo BBIITyCKa cyer KOJIN4EeCT Ha
Huu HHOMY BO IMHUCCH
KypHAILY OHHOM
cuere
co cyera | kon- | Hacuer Ne | Koi-
Ne BO BO
1 2 3 4 5 6 7 8 9 10 11

KomMmmeHnTapmii Kk popmMe «KIMHCCHOHHBIN CHET»

Tabnuna ABMKEHWE IIEHHBIX OyMar IO SMHCCHOHHOMY CYETY HCHOJBb3YeTCs IS
OTPaXEHMsI JBHKEHMS LEHHBIX Oymar: 3a4yucieHUE LEeHHBIX OyMmar 3aperucTpupOoBaHHOTO
BbllTycKa (cTonbuel 1-7), xoma pa3melieHuss LeHHbIX Oymar (ctosnOusl 1-5 m 8,9), a Takxke
BO3BpaTa paHee pa3MEIICHHbIX LEHHBIX Oymar (ctoslupl 1-7), aHHYIMpPOBAaHMS LIEHHBIX Oymar
(cron6usr 1-5 u 10), a B cnydae Bo3Bpara IIEHHBIX Oymar ¢ OJIHOBPEMEHHBIM aHHYJIMPOBAHUEM -IUJIs
OTpa)kK€HUs X0Jla KOHBEpTaluu BbIycka (cTonoust 1-7 u 10).

Haubonee pacnpocTpaHeHHas omnepauus - pasMmMelleHue smuccuu. B cronbiax
"CrnucaHue aKIui ¢ SMUCCHOHHOTO cueTa" yKa3bIBaeTCs KOJMYECTBO IICHHBIX Oymar (ctosberr 9),
IIEPEBOANMOE C SMUCCUOHHOIO CUETa Ha CYET KaXJA0r0 KOHKPETHOIO 3apETUCTPUPOBAHHOIO JIMLA, U
HOMEpa HUX JUIEeBBIX cueToB (crosbern 8). I[Ipu 3ToM Ha nHUIEBBIX cueTax mpuoOperareneit
LEHHBIX Oymar mpou3BOAATCS omepauuu ux 3auucieHus. B 11 cronbue ykaspiBaeTcss 0CcTaTok
aKIUi Ha YMUCCUOHHOM cueTe. OH CIYKUT JJIsl KOHTPOJIsSI Haauuus OajaHca LIEHHbIX Oymar.

Oco0eHHOCTBIO pa3MElIeHMs] LIEHHbIX OyMmar IyTeM KOHBEpPTAllUH SBISIIOTCA JBOMHbBIE
3alMCU: CIUCAHUE LIEHHBIX OyMar HOBOIO BBINIYCKa Ha JuIEBble cueTa (cTtondmsl 1-5, 8,9 u 11) n
3ayncieHre (BO3BpaT) Ha SMUCCUOHHBIN CUET C JIMIEBBIX CUYETOB LIEHHBIX OyMar BhIIIyCKa paHee
HAXOJIAIIErocsi B 0OpaIleH!H ¢ OJTHOBPEMEHHBIM X aHHynmupoBanueM (1-7 u 10, 11). B ctosndue 11
nociae aHHyiaupoBaHMs ocTtaTok 0. MHass TexHonorus: cHayajga aKOUMU CTaporo BBIIYCKa
AKKyMYJIUPYIOTCSI HA SMHUCCHOHHOM CYETE, IOTOM aHHYJIUPYIOTCS OJHOM 3aMUChIO.

2. B cnyyae ecnu mepBHYHOE pa3MelleHUE IEHHBIX OyMar OBIJIO OCYLIECTBIEHO 0
roCyapCTBEHHOW PErucTpaluy HMX BBIIYCKa, MOCJE MOJyYeHHUs JOKYMEHTa, MOATBEPKAAIOUIETo
PETUCTpaIUIO BBITyCKa M OTYeTa 00 MTOrax BBINYCKA, OCYLIECTBISETCS OMeparysi KOPPEeKTUPOBKU
SMUCCHOHHOTO CY€Ta, CYIIHOCTh KOTOPOW 3aKJII0YaeTcs B 3all0JIHEHHUU paHee HEe3aloJIHEHHBIX
cT0J10110B 3 1 4 nepBoi U BTOPOIl TaGIHIl COOTBETCTBEHHO.

OcHoBaHMEM IJIsI 3a4UCIEHUS TOCIEAYIOIINX BBITYCKOB JOIMOJHUTEIBHBIX aKIUH
SABJISIETCA 3aPETUCTPUPOBAHHOE PEIIEHHUE O BBIMYCKE (JOMOTHUTEIbHOM BBINTYCKE) IIEHHBIX Oymar.

3. B ciywae ecnm smuccHs pa3MmelieHa HE TOJHOCTBIO, MPOUCXOIUT AHHYJIWPOBAHHUE
HaXOSAIIMXCSI HA SMUCCHOHHOM CYETE BCEX HEpa3MEUICHHBIX IIEHHBIX OyMmar JaHHOTO BBIIYCKa.
OcHoBaHueM Il NMPOBEACHUS OlEpalyyl SBISIETCS 3apEeTUCTPUPOBAHHBIM OTYET O pPe3yJbTaTax
pasmernienuss gonojuHutenbHoro Beimycka LB. Ilpu stom 3amonustorcs 1-5 m 10, 11 cronbust
TakuM 00pa3zoM, 4ToOsI B cToJiONe 11 momydmnocs 3HaueHue «0».

AHHYIMPOBAaHUE BCETO BBINYCKa (JOMOJHUTEIBHOIO BBINYCKA) WM €ro 4YacTH
OCYILECTBJISIETCSI TAaKXKe B Cllydae NPHU3HAHMUS BBIIYCKAa HECOCTOSIBIIMMCSA, HEIAEHCTBUTEIbHBIM,
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YMEHBIICHUH YCTABHOTO KalWTalla 3a CYeT aHHYJIUPOBAHUS aKIUW, BBIKYIUICHHBIX WJIH
MPUOOPETEHHBIX aKIIMOHEPHBIM O0OIIIECTBOM.
4. Omnepauuu, OCYyIIECTBISEMBIE IO SMHUCCHOHHOMY CYETy, KaK JIOObIe Olepanuu B
peecTpe akKIMOHEPOB, 00s13aTeIbHO PErUCTPUPYIOTCS B PeructpalinoHHOM KypHaie.
[TocnenoBaTenbHOCTh BHECEHUS MH(OPMALIMU TIOTYYaeTCs CIeyIomas:

- pemieHue O BBIMYCKE (MJIM MHOM NOKYMEHT-OCHOBaHHE) peructpupyercs B XKypHaie
ydeTa BXOJALIMX JOKYMEHTOB. JJOKyMEHTY NpHUCBauBAETCs BXOASILNUNA HOMED;

- Oomepalnus 3a4MClIeHUs IIEHHBIX OyMar Ha SMHCCHUOHHBIA CUET M ONepally pa3MelleHus
peructpupyroTcs B PerucrpanmonHoM sxypHaie. Kaxnas omnepamus mojay4aeT CBOW YHHKAJIbHBIN
HOMED, KOTOPBIN MPUCBAaUBAETCSI UM IO PETUCTPALMOHHOMY XKYpHAIY;

- TIPOBOJUTCS BHECEHHUE 3aIMCEH B YMHCCHOHHBIN CUET, IPU 3TOM B CTOJIOEI] 2 3aHOCUTCS
HOMeEp ONepalry M0 PErucCTPAlMOHHOMY KYypHAIY;

- Ollepalliy pa3MEIIEHUs] BHOCATCS B JIMLIEBOM CUET 3apErUCTPUPOBAHHOIO JIULIA.
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IMpuiaoxenune Ne7
OTkpbITOE aKkuMOHepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIH eHTP Konuepna «Bera»

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

IMUTEHT

Buna, kareropus (TUm) HeHHbIX Oymar

I'ocynapcTBeHHbBIN perucTpanMoHHbIi Ne BbIyCKa

JIMLEBOM CUET Ne
«HeHHble 6yMarn HEYCTAHOBJICHHBLIX JIUID»

Ne
m\m\

Jara
NpoBeeH s
onepanun
«Konrtpoas
0ajlaHca aKumii»

KoanyecTBo akuuii (Bcex
BBIIIyCKOB)

BbinymeHHbIX H | YuuTbhiBaeM

Pa3MeIleHHbIX BIX
akTuyeckn cyerax

Ha

KoanuectBo
aAKIUI
3aYMCJIEHHBIX HA
cuer
«lb
HEYCTAHOBJIEHHBIX
JIA»

CnucaHue aKIui co cyera

«I1b HeyCTaHOBJIEHHBIX JHID)

Hcnosnn
TeJb

KOJINYECTB
o

Ne
JIMLEBOT
0 cuera

Ne Bxoasimero
JOKYMEHTa,
OCHOBaHHE JIJIsi
CHUCAHUSA

KOMMEHTAPUU

JUIEBOM CUET «IIEHHBIE BYMATI' HEYCTAHOBJIEHHBIX JIAII»

Ecau mpu ouepenHoit mpoBepke Oanmanca akmuii, mepenade (GopMHUpPOBAHHMH) peecTpa WU
MPU pa3MEIIEHUU IIEHHBIX OyMmar BBISBISETCS, YTO KOJHMYECTBO IIEHHBIX OyMmar, yUUTHIBA€MBIX Ha
CUCTax 3apCTUCTPUPOBAHHBIX JIWUI[, MCHBIIC 0611_[61"0 KOJIMYECTBA BBIMYIICHHBIX W PAa3SMCIICHHBIX
Oymar MaHHOTO BHJa, TUIA, TO CIEAYEeT OTKPBITh CUET «I[€HHbIE OyMaru HEYCTAaHOBICHHBIX JIHII
Y TI0 PAcTIOPSDKEHUIO SMHUTEHTA 3a9MCIUTh HA HETO IIEHHBIC OyMaru B KOJIMYECTBE, COCTABIISIONIEM
pPa3HUIly MEXAYy OOIIMM 4YHCIOM OyMar B BBIYCKE W YUCIOM OyMar Ha BceX cueTax (Kpome
JTAHHOTO CYETA).
Cnucanue IIeHHBIX Oymar ¢ J[JaHHOTO cuYeTa OCYIIECTBISETCS TOJBKO HAa OCHOBAaHUU
AOKYMCHTOB, IIOATBECPKAAOMINX IIpaBa HA ICHHBLIC 6YMaFI/I COOTBCTCTBYIOIIUX JIUII.
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IMpuniaoxenune Ne8
OTkpbITOE aKkuMOHepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIH eHTP Konuepna «Bera»

Poccuiickas ®@enepanus, 125190, r. MockBa, yia. Baaruiickas, a. 14

Nudopmanus 06 sMuTeHTE

[TonHOE HanMEeHOBaHKUE
Kparkoe HaumeHoBaHUME
HaumenoBanue rocy1apcTBEHHOTO OpraHa,
OCYHIECTBUBILETO PErUCTPALMIO YMUTEHTA
Homep u nara rocynapcTBeHHON
pEerucTpalnuy SMUTEHTA
MecTo HaXO0XKJICHHS, TOUYTOBBIN aJpec
Pa3mep ycraBHOTO (CKIJIaJOYHOT0) KanuTaia
Howmep Tenedona (akca)
PykoBoauTe I MCTIOJIHUTENLHOTO OpraHa
SMUTEHTA
W neaTudukamoHHbBIA HOMEP
HaJIOrOIUIATeIbIUKA
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OTkpbiTOE aKkuMOHEepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIN eHTP Konuepua «Bera»

IMpuiaoxenue Ne9

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

HNudopmanus o BeIYyCKaxX HeHHBIX Oymar Ne

[ara
BHECEHUS
3aIMCH,
HcnosHurens
1 Jlata rocy1apcTBEHHON perucTpanuu
2 I'ocynapcTBeHHBIN PErMCTPALIMOHHBIN HOMED
BBIITYCKa LIEHHBIX Oymar
3 HaumeHnoBaHue perucTpupyoIero oprana
OCYILECTBUBILETO rOCY1apCTBEHHYIO
Perucrpanuio BellTycKa IIEHHBIX Oymar
4 Bun, kateropus (THn) HeHHBIX Oymar
5 HomuHanpHas cTOMMOCTb OJJHOM LICHHOU
Oymaru

6 KonnuecTBo 1IEHHBIX OyMar BbIITyCKa
7 dopma BBITYCKa IIEHHBIX Oymar
8 Pa3zmep nuBueHaa (Mo npuBUIETHPOBAHHBIM

Oymaram uiH npoueHTa (1o o0JIMranusm)
9 | Hara rocyaapCTBEHHOM perucTpanuu oryera oo

UTOrax BBIITyCKa IIEHHBIX Oymar
10 KonngectBo (hakTHyeckn pa3MenieHHbIX
LIEHHBIX Oymar BbITyCKa

11 Jlata aHHYIMPOBaHUS UHIUBHIyaIbHOTO

HOMepa (KoJ1a) TOTIOJIHUTEIBLHOTO BBIITyCKa

HYMHMCCHOHHBIX IIEHHBIX Oymar

12 I'ocynapcTBeHHBIN pErMCTPALIMOHHBIN HOMED

BBINTyCKa LIEHHBIX OyMar Mocje aHHyJIMpPOBaHUs
WHJUBUIYaJIbLHOTO HOMEpa (Ko/1a)
JIOTIOJTHUTEIBHOTO BBITYCKAa SMUCCUOHHBIX
LIEHHBIX Oymar
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OTkpbITOE aKkuMOHepHOE 001ecTBO « UHKeHepHO-MapKeTHHIOBbIH eHTP Konuepna «Bera»

IMpuaoxenue Nel0

Poccuiickas ®enepanus, 125190, r. MockBa, yia. Baaruiickas, 1. 14

IMHUTEHT:
JlaTa perucrpauuu:
Opras perucTpaumu:

Anpec:

PeeCTp BJaaeJblieB HMCHHBIX IICHHBIX 6yMar
Mo COCTOAHMIO HA

HanmenoBanmue Il b:
Perucrpanuonublii Ne

Homunau:
Ne PexBH3uTHI BiaienbIa Komuuectso LB
cuera DUO Anpec Hara Opran Llennas HomunanpHas
(HauMeHOBaHHE (mecTo OI'PH IIPUCBOECHUS BBIIaBIINI Oymara croumocts L1b
BJIA/IENIBLIA) HaXO0XK/JCHUsI) OI'PH OI'PH

IIeyaTs 1 moanMCH YIIOJTHOMOYCHHOTO JIMIIa pETUCTpAaTOpa

Perucrparop:
Anpec:

Opran perucrpanun:
OI'PH:
Jara perucrpauuu:
Tenedon:
®daxc:
E-mail:
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IIpuiaoxenne Nell
CIIMCOK JOKYMEHTOB,
00 IMHTEeHTe, BBIIIYCKAaX HEHHbIX OyMar 1 3aperucTPMPOBAHHBIX JIMLAX, MOAJIeKAMX

XpaHEeHHIO B cucTeMe BeJAeHHus peecTtpa O0mecTBa

1. JHoxyuenmeul, CO@€D()¥COM4M€ MHQbODMaMMIO 00 smumenme.

1.1 .Aukera OmutenTa (IIpunoxenue Ne 12)

1.2.CucoK yYMOTHOMOYEHHBIX JOJKHOCTHBIX JIMII SYMUTEHTA, UMEIOIIUX IPAaBO Ha IOJyYCHHE
uHpopmanuu u3 peecrpa (Ilpunoxenue Nel3)

13. Konmuu ydpeauTenbHbIX JTOKYMEHTOB, YAOCTOBEPEHHbIe HOTAPHAJBLHO WM 3aBEPCHHBIC

PETUCTPUPYIOLIUM OPTaHOM, B TOM YHUCJIE:

* CBUJICTEJIILCTBO O MPUCBOCHUU SMHUTEHTY (OCHOBHOTO TOCYAApPCTBEHHOTO PErUCTPALIMOHHOTO
nomepa (OI'PH);

* CBHJETENLCTBA 0 BHecenuu uzMmenenuii 8 EI'PHOJI;

* yCTaB C U3MEHECHUSIMU K HEMY (npu HAIUYUY) UIA TTOCIETHSAS peIaKIUs YCTaBa,

1.4. Konuu 10KyMEHTOB, 3aBepeHHbIe IMUTEHTOM:
* peuieHue o0 yupexaeHUH (pelieHue, MPOTOKOJ, PACIOPSDKEHNE) WK 3asBKa Ha PETUCTPALIUIO
(YupenuTenabHbIi 10roBOp);

1.5. BBIKMCKH U3 TPOTOKOJIOB:

®* pC€meHuC YNOJIHOMOYCHHOI'0 OpraHa SMHUTCHTA O Ha3HAYCHUU Z[€I>'ICTBYIOIH€FO PYKOBOJUTCIIA
HCIIOJIHUTCJIIBHOI'O OpraHa,
¢ IIpHKa3 O HA3HAYCHUH JIMlla OTBETCTBCHHOI'O 3a BCACHUEC pEeCTpa.

1.6. Cenenus (B XpOHOJIOTHYECKOM TMOPSJIKE) 3a MOCTeAHNE 3 T0/1a (3aBepeHHbIe IMUTEHTOM):
* peureHus oOMUX COOpaHUH aKIMOHEPOB;

* CBEJEHHUs O JIUIAX, BXOIAIIUX B OPTaHbl YIIPaBICHHUS;

* CBEJEHHUs O BBIIUIATE NUBUJEHIOB ( B MPOU3BOJILHOM hopme).

2. Jloxymenmeui, codepofcamue qu)ODMCluZUO O 8blNYCKAX UEHHbLX 6)/]!/1612:

2.1. Konun yBeIOMJEHHUH O ToCyIapCTBEHHOW PErucTpalUM pEelIeHUH M OTYEeTOB 00 HTOTrax
BBIITYCKOB IIEHHBIX Oymar, 3aBepeHHble IMUTEHTOM;

2.2. IlognuHHEUK WIH YAOCTOBEpPEHHAA HOTAPHAJBbHO KONIHUA PCHICHUA O BBIIIYCKE MEHHBIX
6yMar U yAOCTOBEPCHHAA 3MUTCHTOM KOIIUA MPOCIIEKTAa SMHUCCHUH (CCHI/I pPEUICHUEC O BBIITYCKE

COTIPOBOKIAETCSI TPOCTIEKTOM SMHCCHUH).

2.3. Konus otuera 00 mTOTax BBIITYCKAa HEHHBIX 6YMaF, YAOCTOBCPCHHAAd HOTAapHaJIbHO HJIIN
3aBCPCHHAs PECTUCTPUPYIOIIHUM OPTaHOM,

2.4. Belnucka u3 roCcyJapCTBEHHOI'0 peeCTpa SMUCCHUOHHLBIX NCHHBIX 6YMal".

25



3. Hoxymenmsi, codeporcaujue un@opmayuio 0 3ape2ucmpuposanHblx JUYax

3.1. Cnucok 3aperucTpUpOBaHHBIX JHI[ MO COCTOSHUIO Ha JaTy, KOTJa YMOJHOMOYEHHOE JIUIIO
MPHUCTYIIIIIO K BEICHHIO PeecTpa akiuoHepos ObmecTsa’.

3.2. AHKETbI 3aperuCTPUPOBAHHBIX JIUI B TOJTMHHUKAX

3.3. Komuun  VYcraBa  3aperucTpupoOBaHHOTO  JIMIA, 3aBEPEHHOW  HOTApPUAJbHO WU
PETUCTPUPYIOLIUM OPraHOM;

3.4. Konuu CBUAETENbCTBA O pErucTpalid W/WIM KONUU CBUJCTENBCTBA O IMPUCBOCHUU
3aperucTpupoBaHHoMy Junly OCHOBHOTO TOCYAapCTBEHHOTO PETUCTPAlMOHHOTO HOMepa
(OI'PH) a Taxke npu HAJIWYUH - CBUIETEILCTBA O BHeceHMHM wu3MeHeHuid B EI'PHOJI
3aBepPeHHOIl HOTAPpHAJIbHO WIH PETUCTPUPYIOLINM OPraHOM;

3.5. Komun JHIEH3WH 3apeTUCTPUPOBAHHBIX JHI] (I HOMHHAJIBHOTO JepXKaTels WU
JOBEPUTEIBHOTO YIPABIAIOIIET0, O0O0JaaloIIero B CHJIY JOTOBOpa JAOBEPHUTEIBHOTO
VIOpaBICHHUS TPABOM pACHOPSKATHCS I[EHHBIMH OyMaramMu  JOBEPHTEIS), 3aBepeHHOi
HOTAPHMAJIBLHO WU PETUCTPUPYIOIIUM OPraHOM;

3.6.Konuu noxkyMeHTa, moaTBepkaaromero (Gpakt Ha3HAYeHUs Ha TOJKHOCTD JIMI, UMEIOIINX TPaBo
nefictBoBaTh 0€3 JOBEPEHHOCTH B COOTBETCTBUM C YCTaBOM, 3aBEePEHHOIO0
3aperucTPUPOBAHHBIM JIMIIOM;

3.7.bankoBckue KapTOIIKI/IZ WM €€ KOIUH, yIOCTOBEPEHHbIE HOTAPUAIIBLHO.

! Cocrapnsiercs nuIoM, paHee OCYNMIECTRIABIINM BEACHHCE PEECTPA aKIHOHEPOB, IIPH Mepeaade Aei. B coyuae HEBO3MOKHOCTH,
COCTaBJISIETCS JUIOM, KOTOPOMY MEepeAaHbl MOTHOMOYHS IO BEJCHHIO peecTpa aKLHOHEPOB, ayIUPYETCsl U MOATBEPHKAACTCS
PEBU3MOHHOM KOMUCCUEH HITH €ANHONUYHBIM UCTIOTHUTEIBHBIM opraHoM ObmiecTsa.

2 Komust GaHKOBCKOI KAPTOUKH He TpeGyeTcs B CIydae, eclli aHKeTa 3aperHCTPHPOBAHHOrO IHIA GyIET COIepKaTh IOMETKY O TOM,
YTO MOJMHUCH PYKOBOJUTEIS IOPUANIECKOTO JIUIA MPOCTAaBICHA B MIPUCYTCTBUU PETUCTPATOpA.
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IIpuaoxenne Nel2
3anonusemca compyonuxom Pezucmpamopa

Bx. Ne Onepauus Ne Hdara
Jara perucrpauuu MCIOJTHEHHUS
AHKETA SDMUTEHTA

IloiHOEe HAaMMeHOBaHME C YKazaHueM OpFaHI/IE}aHI/IOHHO-HpaBOBOﬁ (1)0pr1:

KpaTlcoe HAaUMCHOBaHHC:

Ne OT'PH: Jlara: KeMm BbIZaH:
Ne roc.perucrpanum (Mpu HAJTMYMH):

Mara: Kem BbI1aH:

Kon OKIIO Buna nesiteabHoctu (koabl OKBI/I)

MecT0 HAXO0XKICHHS: Crtpana HNupexc

IloutoBbIii agpec: Crtpana HNupaexc

Ten. PykoBoaurens Teua. ra.0yxraarepa

daxkc

Anpec 3JIeKTPOHHOM NMOYTHI (IPH HAJIMYNH):

baHnkoBcKkue peKBU3UTHI:

p/c OOOOO0OO0O0OO0OO0OOOOOOOOsknk OOOOOOOOOO
0aHK

x/e OOOOOOO0O0O0OO0OOOOOOOOO

WHH >MuTeHTa DDDDDDDDDD/KHH OOO0O0dOOodOn

I[OJDKHOCTHOQ JUHII0, HMeEIiee B COOTBETCTBUM € yCTaBOM IIpaBO HNOANUCH OT HMMCEHH
HOPUIHICCKOro Julua oe3 AOBEPECHHOCTH:

JIOKHOCTh O6pa3zen noanucu

damvumia

J40¢:

OT4ecTBO

JaTa 3anonxenus: " 200  roma OGpaser nevaru

"IToanuce MOJITBEPKIat0"

(moamuUCh peructparopa)
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IIpuaoxenne Nel3

3anonusemca Pezucmpamopom

Bx. Ne
Jarta nocrymieHus 1okymenta Perucrparopy

CIIMCOK AOJIKHOCTHBIX JIUL] DMUTEHTA, UMEIOIIUX ITPABO HA
INOJYYEHUE NTHO®OPMAILIMU U3 PEECTPA

(nOJZHO€ HAUMEHROBAHUE IMUMEHMA C YKA3AHUEM 0p2aHu3aI4u0HHO'l’lpa606012 d)Oprl)

CDaMI/IJ'II/IH, HUMs1, OTYECTBO AOJIZKHOCTHOI'O JIMIIA

JIOKYMEHT, YAOCTOBEPSIOIINN THUYHOCTD: 8UO, Cepusi, HOMeD, 0ama 8blOA4U, MeCO BblOAYU, KeM
8bl1OAH

JIOJDKHOCTB: O6pa3zern moamucu

O0beMm I/IH(I)OpMaI_II/II/I, KOTOpBIfI HMECT IIPAaBO IOJIY4aThb JOJLDKHOCTHOC JIMLIO

KoHTakTHBIN TeEn.:

damuiys, UMs, OTYECTBO JTOJDKHOCTHOIO JIMIA

JIOKYMEHT, YAOCTOBEPAIOIIUN TUUYHOCTD: 8UO, Cepusi, HOMep, 0ama 8bl0adl, Mecmo 8bl0adu, Kem
6bl10aH

J10JDKHOCT: OO6pa3zern noAnmucH

O06bem nHpopMaIK, KOTOPHI UMEET IPABO MOJIyYaTh JOHKHOCTHOE JIUIIO

KoHTakTHEBIN TEN.:

cDa.MI/I.]'II/H{, HUMs, OTYCCTBO JOJDKHOCTHOTI'O JIMIIa

JIOKYMEHT, YAOCTOBEPSAIOIINNA TUUHOCTb: 8UO, Cepusl, HOMep, 0ama 8blOA4U, Mecmo 8bl0aduU, Kem
8b10aH

JIOKHOCTD: O6pazen noanucu

O0beM I/IH(1)OpMaI_II/II/I, KOTOpBIfI HMECT IIPAaBO MOJIYYaTh JOJLDKHOCTHOC JIMIIO

KoHTakTHBIN TEN.:

Ioanuck pykoBoOAUTE IS SMUTEHTA ( )

M.IL.

n n " "

Jara:
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